Settling In Policy
At Park School Day Nursery we aim for every child to feel safe, stimulated and happy in the nursery and to feel secure and comfortable with staff. We support parents/carers to have the confidence that their children’s wellbeing is met and have an active role in their development, from which their children will benefit.

We aim to support parents/carers to help their children settle quickly and with ease by considering their individual needs and any circumstances in relation to the child or family.

The nursery staff will work in partnership with parents/carers to settle their child into the nursery environment by:

· Welcoming parents/carers and children to visit the nursery before they start, meeting key staff and children

· Providing parents/carers with relevant information regarding policies and procedures in their Welcome Pack and answering any questions they may have

· On enrolment parents/carers will receive a Registration Form which includes Parental consents, nursery Policies and Procedures, price list and information about the child’s key worker and home room.
· Children and their parents/carers are invited to attend pre-visits before they start their sessions – there is no charge for these sessions. The pre-visits will consist of an hour when the parents/carers are invited to stay with their child and two hours when we invite the parent/carer to stay for a short time and then leave their child for the remainder of the visit if they feel comfortable doing so. The child’s key worker will lead the pre-visits to ensure continuity and enable them to get to know the family.
· During pre-visits staff will be introduced to the children and shown around their home room and supported as necessary to take part in the daily routine.

· The key worker will explain their role to the parents/carers and find out about their child’s routine, likes/dislikes, comforters, favourite toys.

· If it is felt a child would benefit from more short sessions before starting this will be discussed between the room leader or key person and the parent/carer.
· Under 2’s are offered a 4 hour settling visit (9-1pm), there is a charge for this.

· Staff will comfort and distract if a child becomes upset.

· Staff will keep parents/carers well informed of how their child is settling in and their progress. This will include relationships with staff and children, taking part in activities, what they have particularly enjoyed and achieved.

· Staff will also support and reassure parents/carers whilst their child is settling in.

Park School Day Nursery recognises that some children settle in more easily than others and strive to recognise and meet the needs of all children and families.
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