Admissions Policy

Park School Day Nursery welcomes all children. We ensure our provision is accessible to all children and families. We provide care that reflects and embraces the diverse community in which we live.

We realise that choosing the right nursery for your child is one of the most important and difficult decisions you can make as a parent. Because of this, we invite families to come and meet the staff, look around the nursery and see the activities we offer. 

Our practices demonstrate a support system enabling children and/or parent with additional needs to be a valued and successful part of our nursery.

Information about our nursery is accessible in written format to everyone. We will endeavour to provide it in spoken format, Braille, in more than one language or through signing when necessary.

We will endeavour to be flexible regarding attendance to accommodate the needs of all families. We will keep a place vacant, if this is financially viable, to accommodate children who have just moved into the area or an emergency admission.

Our waiting list is monitored and reviewed regularly. The following factors will be taken into consideration in allocating places:

- The age of the child (priority will be given to children of eligible age for the Early                Years Entitlement EYE)
- Length of time on the waiting list

- Siblings already attending the nursery

- Children who live in the immediate area

- Parents who work in the local community

The nursery is registered for 50 children daily in the age range from birth to 31st August after their 5th birthday. The following sessions are offered:

Day Nursery – Full Day Care

Monday – Friday 8.00am – 5.30pm

Children aged 0-5 years old

Full day care is provided throughout the year excluding Bank Holidays.

Details are available in our Arrangements and Conditions.

Pre-School Sessions – Term Time Only

Morning sessions 

Monday – Friday 8:45am – 11:45am

Extended sessions 

Monday- Friday 8:45am – 2:45pm

Children bring a packed lunch to this session

Afternoon session

Monday – Friday 11:45am till 2:45pm  

Children bring a packed lunch to this session

Sessions are for children who are eligible for EYE funding from the term after their 3rd birthday. Priority is given to children in their last nursery year.

Funded places will be offered in accordance with the code of practice for EYE and any local conditions in place at the time. Including children who are eligible for the extended 30 hours. (See Free Early Years Provision for 3-4 year olds).
We also offer places for children who are eligible for 2yr funding. (See Free 2 Year Old Funding).
Before a child can attend the nursery, parents must complete a Registration form and sign consent for this information to be kept by Park School Day Nursery in line with General Data Protection Regulation (2018) GDPR and under Ofsted Registration under the 1989 Children Act. 

When a child joins our setting we invite parents to attend pre-visits with their child. These help to provide a smooth transition into their home room. This gives the opportunity for the child to meet their key person, other staff members and children.

Payment
Day nursery fee payment is required by the end of each calendar month.

Pre-school fee payment is required to be paid before the end of each term.

Payments can be made by cash, cheque, on-line or with Childcare Vouchers.

Park School Day Nursery encourages prompt payment. Should unforeseen circumstances arise and parents experience financial difficulties we will endeavour to arrange a payment plan that is acceptable to both parties, enabling the child/children to continue to attend. All financial matters will be dealt with the utmost sensitivity and consideration and in confidence.

In the event of non payment:

· The owner will liaise with the parent concerned

· A payment plan will be agreed if necessary.

· Where unmet payments continue the owner will liase with the parent to arrange payment options.

· Where there is no resolution the child’s/children’s place may be withdrawn.

· We also use a Debt Recovery Company in extreme circumstances.

Tax Credit

Park School Day Nursery is registered with Ofsted, therefore where appropriate parents are able to claim child tax credit.

Child Care Vouchers

Park School Day Nursery is registered to accept child care vouchers with several voucher providers. Details are available on request.

We use the word parent to include any individual who has parental responsibility for a child or has care of a child.
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